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' •••'••••'•'" RECORD KEEPING REGUL/̂ iTIONS PHASED BY 'rtAGE AND HOUR DIVISION 

R e v i s i o n of t h e r e c o r d k e e p i n g r e g u l a t i o n s u n d e r t h e B'air Labor S t a n d a r d s 

A c t , t o p e r m i t t h e m a i n t e n a n c e of t h e r e q u i r e d r e c o r d s a t a c e n t r a l r e c o r d k e e p i n g 

o f f i c e on c o n d i t i o n t h a t such r e c o r d s s h a l l be p r o d u c e d a t t h e p l a c e o r p l a c e s of 

employnen t of any employees v / i t h i n 72 h o u r s f o l l o w i n g n o t i c e from a Yv"age-Kour 

i n s p e c t o r , was made p u b l i c t o d a y by C o l o n e l P h i l i p B, F l e m i n g , A d m i n i s t r a t o r o f 

t h e Wage and Hour D i v i s i o n , U. S , D e p a r t m e n t of L a b o r . ( F e d e r a l R e g i s t e r , June 

4 , 1 9 4 0 . ) ': :, ^ '""'•'•- . y y y ; " '. ' , p . r . : ^ \ 

The nev/ r e g u l a t i o n , which becomes e f f e c t i v e today , i s promulgated to meet 

ob jec t ions r a i s e d by some employers t o the forcier requirement t h a t where records 

a re maintained a t a c e n t r a l r ecord-keep ing o f f i c e , c e r t a i n abbrev ia t ed records 

sha l l be kept a t the p lace of employment. The modi f i ca t ion i s in l i n e "wi.th the 

p o l i c y of Colonel Fleming, announced a t the time he assumed o f f i c e , t o ease 

t e c h n i c a l requirements whenever t h i s can be dono v/ithout j e o p a r d i z i n g t h e r i g h t s 

of employees involved, or unreasonably inc reas ing or de lay ing the v/ork of the 

Wage-Hour i n s p e c t o r s and f i e l d f o r c e . Of coi.irse, any rei,iuirement3 by the S t a t e s 

as t o record keeping under S ta te lav/s would not be a f fec ted by these r e g u l a t i o n s . 

'The record keeping r e g u l a t i o n s i s sued under the Act have tho force and e f f e c t 

of Icoir, Employers subjec t t o t h e Fa i r Labor Standards A ĉt a r e r equ i r ed t o keep 

records conta in ing the follov/ing informat ion v/i th regard to each employee; 

Name i n f u l l . Home a d d r e s s . Date of b i r t h i f under 19 , Hours worked each 

workday and workweek. Total v/ages pa id each workv.''eek. Date of payment. 

When overtime i s worked the records must a lso show- F;egular r a t e of pay and 

W b a s i s upon v/hich \vages are p a i d . Wages a t regule-.r r a t e of pay for each v/orkv/eek, 

not i nc lud ing overtime pay. Overtime wages pa id for each v/orkweek, 
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For employees who arc exempt under the Act because of employment in any retail 

or service establishirient the greater part of whose selling or servicing is in 

intrastate commerce, or emplô î̂ ent in a bona fide executive, administrative, pro­

fessional or local retailing capacity, or as outside salesman, it is necessary, 

although they are exempt from the wage and hour requirements, that records be kept 

showing: Neme in full. Home address. Occupation. 

There are special requirements for other records in cases v/hero tips are 

credited as wages; for industrial home v/orkers; where deductions are made from 

wages; and where collective bargaining agreements permit certain overtime con­

cessions under Section 7(b)(1) or (2) of the A.ct. Det,iils of these requirements 

are contained in Wage and Hour Regulations Part 516 and amendnents thereto. 

No particular order or form is prescribed for those records but it is 

required that the infonnation specified be easily obtainable for inspection 

purposes, ' ' y ' - .• -••-*«;• •.-
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